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Beneficiary Master Entry 

Step 1:  Click Master Maintenance  

Step 2:  Click Beneficiary Master 

Step 3:  Wait for the screen shown in right panel to appear 

Step 4:  Click Insert Button. Screen shown in next slide will appear. 

1 
2 

3 

4 



3 

Beneficiary Master Entry 

Step 1:  Give the Bank Account No. and IFSC Code , MICR No appears automatically. 

 

Step 2:  Give other necessary relevant information of the form. 

 

Step 3:  Click on Save. A message appears as Record Inserted Successfully 

1 

2 

3 



4 

Beneficiary Master Modification 

Step 1:  Click Master Maintenance  

Step 2:  Click Beneficiary Master 

Step 3:  Wait for the screen shown in right panel to appear 

Step 4:  Click Edit icon against the beneficiary you want to edit. A screen will appear as 

 shown in next slide  
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Beneficiary Master Modification 

Step 1:  Change necessary information in the form 

 

Step 2:  Click save button to save 
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Cheque Issue Entry 

Step 1:  Click Check  

Step 2:  Click Check Issue Entry. Screen shown in right panel will appear 

Step 3:  Provide necessary information in the form 

Step 4:  Click on Allotment button, it opens a pop up window to show the available          

 Allotment Details 
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Cheque Issue Entry 

Step 5:  Click Confirm button  
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Cheque Issue Entry 

Step 6:  Click Beneficiary button 
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Cheque Issue Entry 

Step 7:  Click Insert button 

Step 8: Fill in the Beneficiary List and give the amount 

Step 9: Click Save button 
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