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Budget Distribution- Advance from OCF Module Ingeation

1 Executive summary

The Finance Departmegives advances to the concern department from the consolidated fund of the state
governmentwhen there is any exigency in the stated the advances will be recouped in the next supplementary
budget by thdfinance department. The finance department will maintain the OCF fund and ensures that the
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2 Stakeholder wise Activities

Administrative Department

1 Login into iFMS application

1 Send onlie requestfor advance

Finance Department

1 Login into iFMS application

T Approve the advance requested by Administrative Department

9 Sanction Order generation

1 The forwarded requesteceivedcan bedeleted.

Administrative Department

9 Issue Detail SanctoOrder

1 Request and forward the cancel /Revision of Sanction Order

Finance Department

1 ApproveCancel/Revision the sanction order

T New sanction order will be generatéar cancellation or revision

Administrative Department

1 Recoup the advance takenguiously during supplementary budget.




3 Step by Step Activities

Step 1[Administrative Departmeni:
Open any internet browser like

1 Internet Explore®
Step 2 Administrative Departmeni:

Type the following URL in the address bar ofrimé¢ browser

AKGOGLIKKMMT dondnndomYTnnmk20F ¢

™
(&0TMS: Adminisraive Dept, X

File Edit View Favorites Tools Help

Figurel: Address Bar

Press <Enter> key of keyboard. It will bring ltloginpageshown in Step 3.

Step 3[Administrative Department:

OEETD

Password

Fin Year 2@;@11:]3

‘ Forgot Password?

Figure2: Log in Scren
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Step Activities

3.1 Enter your login ID

3.2 Enter your Password

33 JTAO|l 2y G[23Ayé odaiazy

Step 4[Administrative Department:

—Jm‘egrated Financial Management System, Odisha

Welcome adminuser()

Department: AGR Financial Year: 2013-2014

Collapse all | Expand all REQUEST ADVANCE FROM OCF

'O Back

2 Budget Interface

Task List
Completed/Forwarded Task List
E=-0CF z

Request Advance From OCF
-Recoupment

) a i

42 Details
Contingency Head 00 || 2000 000 || 1648 |[ 92001 | 00O |[0-NP|[ 0-Others || 0-None
Requested Amount: *

‘Sanction Order Revision/Cancellation
& Reports ]
m Recoup Head * - | | | TSA[T-SP [=]0-Other [=][1- Stete Sector [=]
™\ Recoup Head Description ||
Forward to FINANCE [=]

4.5
L
a0 ) ;iénl &)
4.8
Dep Name H—I Purpose (In full %’
Weather the purpose for which advance is required is emergent unforeseen and inescapable =

Whether proposal is a "New Service” for which normally prior vote (Taken or ctherwise) of the Legislature is necassary [ m
Does it involve any embarrassing commitment? Special reason for anticipating the vote of the Legislature | = |

The circumstances under which the expenditure could not be included in the current year's Budget Estimate | | /m

Reasons for which the expenditure cannot be pestpaned til funds are provided by means of y Demand

Full cost involved in the proposal for remaining part of the year and for ent years Remaining Part © Subsequent years
Period Up to the advance is necessary _m
Amount available by re-appropriation from the savings within the grant to meet he full or part of the advance

Hgure 3: Request for Advance

Step Activities

4.1 hy Of AO1TAYy3 2y & wsS lfhdfBrinon the Rght-sif @pear€ NP

4.2 ¢KS dzaSNJ KIFa (2 SYyGSNI awSljdzSaiSR ! Y
4.3 ¢KS dzaSNJ KIFa (2 SYyGdSNI awSO2dzL | SI Ré

4.4 ' AaSN) gAff OftAO] 2y G(KS 02E 2F awSO2

4.5 Userwill cbk2 y a{ | @S¢ odzidz2y

4.6 User will fill Department Name

4.7 User will enteithe purpose of the advance

4.8 Userwillclickomdi 2 KSGKSNIJ G§KS LJzN1LI2aS 2F ¢6KAC
dzy F2NBaSSy AySallof Sé

4.9 'aSNJ gAff Of AO1 Gt NRBLIRAlFLt Aa F bSs
Legislature is necessary

4.10 Us=er will fill Special reason for anticipating the vote of the Legislature.

4.11 ASN) gAff SYyGaSNI awSlkazya F2N gKAOK
NBE LINPGARSR o0& YStya 2F {dzZlJ SYSy{

I

I

I.

4.12 'ASNI gAff SYGSNI ahENYSRSABI NREGKS |

4.13 I &4 SNJ ¢ AAmbuntSwvailalSieNdy appropriation from the savings within the
N p

N
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Step 5 Admin

2 Budget Interface

-Task List

Completed/Forwarded Task List
@-0CF

Collapse all | Expand all

istrative Department:

Integrared Financial Management System, Odisha

Department: ACR

Year: 2013-2014

TASK LIST

2339 by OCFAD

2487 by OCFATY ASSIGNED
by OCFAD ASSIGNED
2473 by OCFAD COMPLETED
2469 by OCFAD ASSIGNED
2465 by OCFAD ASSIGNED
2464 by OCFAD ASSIGNED
2463 by OCFAD ASSIGNED
2462 by OCFAD ASSIGNED
2461 by OCFAD ASSIGNED
2460 by OCFAD ASSIGNED
2456 by OCFAD ASSIGNED
2447 by OCFAD COMPLETED
2429 by OCFAD ASSIGNED
2432 by OCFAD ASSIGNED
2427 by OCFAD ASSIGNED
2424 by OCFAD ASSIGNED
2422 by OCFAD ASSIGNED
2360 by OCFAD ASSIGNED
2416 by OCFAD COMPLETED

Showing 1 to 20 of 20 entries

Figure 4:Task List

27/022014
280272014
280212014
28022014
280272014
280212014
27/022014
2700212014
2700212014
27/0212014

2760272014

m

27/0212014
27/022014
2700212014
2700212014
27/0212014
2760272014
27/0212014
2700212014

27/0212014

Step

Activities

5.1

User will cliclon the particular task he saved.

Step 6 [AdministrativeDepartment].

me adminuzer()

Integrared Financial Management System, Odisha

Department: AGR ¥ ear: 2013-2014

REQUEST ADVANCE FROM OCF

'O Back
Details
Contingency Head: 00 |[ aoo0 |[ oo |[ ooo |[ 1848 |[ 92001
Requested Amount: * 1000
Recoup Head: * 23 |[Z401 ][00 J[oa7 |[0309 01003 ][136 | “A[T-NP [=][7-Voted [=][0-MNone =
™ Recoup Head Description: ||
Forward to: FINANCE [=] ' 6.1 .
[
[ Save J[ seveaForverd |
Deparmenthame Pupssstn) [
Weather the purpose for which advance is required is emergent unforeseen and inescapable r
Whether proposal is a "New Service” for which normally prior vote (Taken or otherwise) of the Legislature is necessary r
Does it involve any embarrassing commitment? | Special reason for anticipating the vote of the Legislature ||
The circumstances under which the expenditure could not be included in the current year's Budget Estimate | |
Reasons for which the expenditure cannot be postpened till funds are provided by means of y Demand
Full cost involved in the proposal for remaining part of the year and for the years Remaining Part years ©
Period Up to the advance is necessary
Amount available by re-appropriation from the savings within the grant to meet the full or part of the advance. [ |

Figure 5: Save & Forward of Advance Request

| Step

| Activities




| 6.1 | Userwill clickonthé { | S s C2N¥ | NR¢ oddeizy 2]

Step 7 [Finance Department]:
Finance Departmenwill approve the advance requefir which he needs to login in IFMS system
Open any internet browser like
1 Internet Explore®
Step 8 [Finance Department]:
Type the following URL in the address bar of internet browser

AKGOGLIKKMMT dondnndomYTnnmk20F ¢

[] http://117.240.230.69:7001 /ProvidentFund £~ B X | [FiFMs Login x

File Edit View Favorites Tools Help

Figure 4: Address Bar

Press <Enter> key of keyboard. It will bring toginpageshown in Step 9

Step 9[Finance Department]:

Password

Fin Year 2010 -2011 B

m‘\ LOGIN | [ CLEAR

Forgot Password?

10




Figure 5 Login Screen

Step Activities

9.1 Enter your login ID

9.2 Enter your Pssword

9.3 I TAOl 2y G[23AYyE odaazy

Step 10 [Finance Department]:

Integrated Financial Management System, Odisha

Department: FIN

REQUEST ADVANCE FROM OCF

Financial Year: 2013-2014
Collapse all | Expand all
2 Budget Interface

Task List "D Back
Completed/Forwarded Task List
@-0CF d Details
Contingency Head 1648 || 92001 || 000 |[0-NP|[ 0-Others || 0-None
Requestod Amount *
Recoup Head:* Bs 2ot [0 ot |09 |03 136 | [0-NP [=][1-Vetes [<][0-Nere 5]
[~ Recoup Head Descipion [ ]
Fomart: ——— (102) (103)
101 i i

Finance S, ion Order /& ”~
‘ Order No: Order Date: Amount: ‘
(-}
104 ] (105 ] 10.6 10.7
<>
Save J[ Save &‘Appmve ] Reject Send to revision
L ]

D Name Purpose (In full)

Weather the purpose for which advanc is required is emergent unforeseen and inescapable |

Whether proposal is a "New Service” for which normally prior vote (Taken or otherwise) of the Legislature is necessary [

Does it involve any embarrassing commitment? | Special reason for anficipating the vote of the Legislature | |
The circumstances under which the expenditure could not be included in the current year's Budget Estimate | |

Reasons for which the expenditure cannat be postponed till funds are provided by means of yDemand | |

Full cost involved in the proposal for remaining part of the year and for the years Remaining Part © years

Period Up to the advance is necessary
Amount available by re-appropriation from the savings within the grant to meet the full or partof the advance. | |

Figure 6:Sanction Order Issue &dvance Approve

Step Activities

10.1 The user will give Order No.

10.2 The usewill select the Order Date

10.3 The usewill enter the Amount

104 The usewill click on the Save button to save the datafiather reference

10.5 ¢KS dzaSNJ gAft Of AO01 2y a{l @S g | LILN

106 ' aSNJ Oy NB2SOi GKS NBldzSaid o6& Of A(

10.7 User can send for revision if anything found wroBg bOf A O1 Ay 3 @ { §

11



Step 11[Administrative Department:

From he task list user will get the task approved by Finance Department

Integrated Financial Management System, Odisha

Welcome admimuser() r Financial Year: 2013-2014

REQUEST ADVANCE FROM OCF

' Back
Advance Details
Contingency Head [Too ][ sono ][00 |[ oon || 4845 |[ 92001 |[ 000 |[0-NP|[ 0-Others |[ 0-Nome |
Requested Amount: *
Recoup Head: * [23 ][ze01 oo [oo1|[0308 |[01003 |[136 |[0- NP [<|[1-Veles |[0-None
I~ lRecoup Head escription ]

Finance Sanction Order ‘

‘ IETER! J11.2]

7 Admin Sanction Order
(11.4) oo st
Mﬂhaﬂﬂnﬂﬂﬁﬁﬁm o o ignation ode ‘n -
X Depaime Q
11.7 <
Add Row

|

DepartmentName || Puposefinful) [ |

Weather the purpose for which advance is required is emergent unforeseen and inescapable |

Whether proposal is a "New Service” for which normally prior vate (Taken or ofherwise) of the Legislature is necessary |

Does it involve any embarrassing commitment? [ Special reason for anticipating the vote of the Legislature ||
The circumstances under which the expenditure could not be included in the current years BudgetEstmate | |

Reasons for which the expenditure cannot be postponed till funds are provided by means of Demand [ |

Full cost involved in the propasal for remaining part of the year and for the subsequentyears Remaining Part © Subsequent years

Period Up o the advance is necessary

Amount available by re-appropriation from the savings within the grant fo meet the ful or pariof the advance. | |

Figure 7 Detail Sanction Order Issue

Step Activities

11.1 User will enter the Admin Sanction Order.No

11.2 User will enter Order Date.

11.3 Theuser carSelectDepartment/DDO/Divisiofrom the drop down.

114 The user can Sele®@epartment from the drop down

11.5 User will enter the Sanction Amount

11.6 PaSNJ gAff Of AO1 U K &atadof flrt@ebreferéndeld G 2 y

1
11.7 FaSNJ Oy OftAOl a{l @S 3 ! LIWINRDSE 06 dzi

12



l RYAYAAGNY GAGPS 5SLINIYSYyld oAttt SAGKSNI aSt SOG4 OFy
steps would be followed.

Step 2 [Administrative Department:

ln{egra(ed Financial Management System, Odisha

Department: AGR
| CANUELLAIIUNS REVIDIUN OF DANG HIUN KU

Financial Year: 2013-2014

Collapse all | Expand all

Task

Completed/Forwa
B-0cF

Request Ad

R

nt Advance Details
Sanction Order Revision/Cancellation
:Reportx Contingency Head: ["00 |[ 8000 |[ 00 |[ ouo |[ 1648 |[ 82001 |[000 |[0-NP][0-Others | [ 0-None |

Requested Amount: * N so00

Recoup Head: * | | IS =[ [Z][3-sta 5|
I™ Recoup Head Description :4‘

Forward to: [FINANCE -

124 '
Remarks
Y
12.5 \

j Revisiol ed Amount
Revised Amount: * [ 3000] m

N
[ Refresh I cancel N\ || Revision

rded Task List -
Cancellation™ Revision

ce From OCF

Remarks:

.

Name | Purpose (In full)

Weather the purpose for which advance is required is emergent unforeseen and inescapable |
Whether proposal is a "New Service” for which normally prior vote (Taken or othenwise) of the Legislature is necessary |

Does it involve any embarrassing commitment? | Special reason for anticipating the vote of the Legislature | ]

The circumstances under which the expenditure could not be included in the current year's Budget Estimate |
Reasons for which the expenditure cannot be postponed till funds are provided by means of Demand | ]

Full cost involved in the proposal for remaining part of the year and for the subsequent years ~ Remaining Part © Subsequent years
Period Up to the advance is necessary |

Amount available by re-appropriation from the savings within the grant to meet the full or part of the advance. | |

Figure 8 SanctionOrder Cancellation

Step Activities

121 hy Of AOlTAYy3 2y GKS fAy]l aG{lyOdGdAz2y n
side will appear.

12.2 Theusew A f f &St SOG a4/ yOSté¢ odzitz2y o

12.3 The useran fill the Requested Amount.

NI GwSYIl NJ &é

y
12.4 SN gAft KIFI@S (G2 Syi
12.5 SNJ OFy SyYydSNJ GKS «a

is
wégxéxzy'! Y 2 dzy
KS &/ yOSt ¢ o dzi

Q¢ [ Q¢ | Q¢

12.6 SN gAff Of AO] 2y

Stepl3[Administrative Departmentd:

13



Collapse all | Expand all

2 Budget Interface
Task List
Completed/Forwarded Task List
B-OCF
Request Advance From OCF
Recoupment

Sanction Order Revision/Cancellation

@ Reports

Integrated Financial Management System, Odisha

Department AGR Financial Year: 2013-2014

CANCELLATION/REVISION OF SANCTION ORDER

Cancellation  Revision ©

Advance Details

Contingency Head 607|306 [ 90 ][ o0 || 645 || s2001 [ 500 | [0-] [0-Others] [ a-one |

Requested Amount: * e

Recoup Head: * o1 |ot4_ o ][0z |[oesz_ (01003 |[136 | A [0-1iP [~][2-Charged[~][0-None_ =]

™ Recoup Head z

Forward to: FINANCE >

(133 ) -
13.3 Remarks
Remarks
> 13.4 !
/QJ Revision Amount
Revised Amount: * 13.5
—
[ Refresh Il Cancel Il Revision |

Figure 9 Sanction Order Revision

Step

Activities

131

hy Of AOlAYy3
side will appear.

2y GKS

fAy] a{lyOuArzy H

13.2

Theusew A f f Re8do® Od dzd (2 y @

13.3

a S NJ KF@S. G2 SYGSN awSYIl NJ a¢

13.4

GAT T
ASNJ 6Atf SYGSN) WwdljdzSad ! Y2dzyiué @

135

I

1

:

I a SNJ gAff Of A O“[ A %qaesﬁlm/vﬁlﬂbé @me&tjécéancbudeﬁwﬁllz
forward the revision from Tasklist.

Step 14[Administrative Department:

Collapse all | Expand all

2 Budget Interface
Task List
Completed/Forwarded Task List
5-0CF
Request Advance From OCF

P
Sanction Order Revision/Cance!

lation

System, Odisha

Department: AGR Financial Year: 2013-2014

REQUEST ADVANCE FROM OCF

'O Back

Advance Details

Contingency Head: 00 |[ 3000 |[ 00 |[ 000 || 1648 |[ 92001 |[ 000 |[0-NP][0-Others |[ 0-None
100|

s Js0rJjoo Jjoot fosvs [oto0s ][136 | [0-np [=][1-Voted [<][0-None  [7]

I Recoup Head Description
i' 14.1 '

Fonward t [FmancE  [5]
[ save J[ savesFovau |

Requested Amount: *

Recoup Head: *

Figure 10 Save & Approve of cancel/revision

Step

Activities

14.1

After log in to the apptation User will select that particular Task Id which was
generated earlier the above page willopend SNJ g A f f Of A O1 2
button .

14




Step 15 [Finance Department]

Figure 11: Sanction Order Issue By FD after cancellation

Step Activities

15.1 User will select the task assigned to him .After clicking on that particular task th
page will open. Here user will enter Order.No

15.2 Here user will enter Order Date.

15.3 Remarks will be entered by user

154 'aSNJ gAft Oftok O pavethe saindtidn @r8et detdildzi

Step 16Finance Department]

Figure 12: Sanction Order Issue By FD after revision
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