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Budget Distribution - Advance from OCF Module Integration 

1 Executive summary  

The Finance Department gives advances to the concern department from the consolidated fund of the state 

government when there is any exigency in the state and the advances will be recouped in the next supplementary 

budget by the finance department. The finance department will maintain the OCF fund and ensures that the 

ŀŘǾŀƴŎŜǎ ƎƛǾŜƴ ŎƻǳƭŘƴΩǘ ŜȄŎŜŜŘ ǘƘŜ ŀǾŀƛƭŀōƭŜ ōŀƭŀƴŎŜ ƛƴ ǘƘŜ h/C ŦǳƴŘΦ 

 

2 Stakeholder wise Activities  

Administrative Department 

¶ Login into iFMS application 

¶ Send online request for advance. 

Finance Department 

¶ Login into iFMS application 

¶ Approve the advance requested by Administrative Department 

¶ Sanction Order generation 

¶ The forwarded request received can be deleted. 

Administrative Department 

¶ Issue Detail Sanction Order 

¶ Request and forward  the cancel /Revision of Sanction Order 

Finance Department 

¶ Approve Cancel/Revision the sanction order  

¶ New sanction order will be generated for cancellation or revision 

Administrative Department 

¶ Recoup the advance taken previously during supplementary budget. 

 

 

 

 

 

 

 

 

 

 

 

 



7 
 

 

 

3 Step by Step Activities  

Step 1 [Administrative Department]: 

Open any internet browser like: 

¶ Internet Explorer 9 
 
Step 2 [Administrative Department]:   
 
Type the following URL in the address bar of internet browser 

άƘǘǘǇΥκκммтΦолΦплΦомΥтллмκƻŎŦέ 

 

Figure 1: Address Bar 

 Press <Enter> key of keyboard. It will bring the Login page shown in Step 3. 

Step 3 [Administrative Department]: 

 

 

Figure 2: Log in Screen 
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Step Activities 

3.1 Enter your login ID 

3.2 Enter your Password 

3.3 /ƭƛŎƪ ƻƴ ά[ƻƎƛƴέ ōǳǘǘƻƴ 

 

Step 4 [Administrative Department]: 

 

 

Figure 3: Request for Advance 

Step Activities 

4.1 hƴ ŎƭƛŎƪƛƴƎ ƻƴ άwŜǉǳŜǎǘ !ŘǾŀƴŎŜ CǊƻƳ h/Cέ the form on the right side appears. 

4.2 ¢ƘŜ ǳǎŜǊ Ƙŀǎ ǘƻ ŜƴǘŜǊ άwŜǉǳŜǎǘŜŘ !ƳƻǳƴǘέΦ 

4.3 ¢ƘŜ ǳǎŜǊ Ƙŀǎ ǘƻ ŜƴǘŜǊ άwŜŎƻǳǇ IŜŀŘέ 

4.4 ¦ǎŜǊ ǿƛƭƭ ŎƭƛŎƪ ƻƴ ǘƘŜ ōƻȄ ƻŦ άwŜŎƻǳǇ IŜŀŘ 5ŜǎŎǊƛǇǘƛƻƴέ 

4.5 User will  click ƻƴ ά{ŀǾŜέ ōǳǘǘƻƴ 

4.6 User will fill Department Name 

4.7 User will enter the purpose of the advance 

4.8 User will click on ά²ƘŜǘƘŜǊ ǘƘŜ ǇǳǊǇƻǎŜ ƻŦ ǿƘƛŎƘ ŀŘǾŀƴŎŜ ƛǎ ǊŜǉǳƛǊŜŘ ƛǎ ŜƳŜǊƎŜƴǘ 
ǳƴŦƻǊŜǎŜŜƴ ƛƴŜǎŎŀōƭŜέ 

4.9 ¦ǎŜǊ ǿƛƭƭ ŎƭƛŎƪ άtǊƻǇƻǎŀƭ ƛǎ ŀ bŜǿ {ŜǊǾƛŎŜ ŦƻǊ ǿƘƛŎƘ ƴƻǊƳŀƭƭȅ ŀ ǇǊƛƻǊ ǾƻǘŜ ƻŦ ǘƘŜ 
Legislature is necessary 

4.10 User will fill Special reason for anticipating the vote of the Legislature. 

4.11 ¦ǎŜǊ ǿƛƭƭ ŜƴǘŜǊ άwŜŀǎƻƴǎ ŦƻǊ ǿƘƛŎƘ ǘƘŜ ŜȄǇŜƴŘƛǘǳǊŜ Ŏŀƴƴƻǘ ōŜ ǇƻǎǘǇƻƴŜŘ ǘƛƭƭ ŦǳƴŘǎ 
ŀǊŜ ǇǊƻǾƛŘŜŘ ōȅ ƳŜŀƴǎ ƻŦ {ǳǇǇƭŜƳŜƴǘŀǊȅ 5ŜƳŀƴŘέ 

4.12 ¦ǎŜǊ ǿƛƭƭ ŜƴǘŜǊ άtŜǊƛƻŘ ¦Ǉ ǘƻ ǘƘŜ ŀŘǾŀƴŎŜ ƛǎ ƴŜŎŜǎǎŀǊȅέ 

4.13 ¦ǎŜǊ ǿƛƭƭ ŜƴǘŜǊ άAmount available by re-appropriation from the savings within the 
ƎǊŀƴǘ ǘƻ ƳŜŜǘ ǘƘŜ Ŧǳƭƭ ƻǊ ǇŀǊǘ ƻŦ ǘƘŜ ŀŘǾŀƴŎŜέ 
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Step 5 [Administrative Department]: 

 

Figure 4: Task List 

 

Step Activities 

5.1 User will click on the particular task he saved. 

 

Step 6 [Administrative Department]: 

 

Figure 5: Save & Forward of Advance Request 

 

Step Activities 
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6.1 User will click on the ά{ŀǾŜ ϧ CƻǊǿŀǊŘέ ōǳǘǘƻƴ ǘƻ ǎŀǾŜ ǘƘŜ ŦƻǊǿŀǊŘ the. 

 

 

Step 7 [Finance Department]: 

Finance Department will approve the advance request for which he needs to login in IFMS system. 

Open any internet browser like: 

¶ Internet Explorer 9 
 

Step 8 [Finance Department]: 

Type the following URL in the address bar of internet browser 

άƘǘǘǇΥκκммтΦолΦплΦомΥтллмκƻŎŦέ 

                                            

 

 Figure 4: Address Bar 

Press <Enter> key of keyboard. It will bring the Login page shown in Step 9 

Step 9 [Finance Department]: 
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Figure 5: Login Screen 

 

Step Activities 

9.1 Enter your login ID 

9.2 Enter your Password 

9.3 /ƭƛŎƪ ƻƴ ά[ƻƎƛƴέ ōǳǘǘƻƴ 

 

Step 10 [Finance Department]: 

 

Figure 6: Sanction Order Issue & Advance Approve 

 

Step Activities 

10.1 The user will give Order No. 

10.2 The user will select the Order Date. 

10.3 The user will enter the Amount. 

10.4 The user will click on the Save button to save the data for further reference. 

10.5 ¢ƘŜ ǳǎŜǊ ǿƛƭƭ ŎƭƛŎƪ ƻƴ ά{ŀǾŜ ϧ !ǇǇǊƻǾŜέ ōǳǘǘƻƴΦ 

10.6 ¦ǎŜǊ Ŏŀƴ ǊŜƧŜŎǘ ǘƘŜ ǊŜǉǳŜǎǘ ōȅ ŎƭƛŎƪƛƴƎ άwŜƧŜŎǘέ ōǳǘǘƻƴΦ 

10.7 User can send for revision if anything found wrong bȅ ŎƭƛŎƪƛƴƎ ά{ŜƴŘ ǘƻ ǊŜǾƛǎƛƻƴέ 
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Step 11 [Administrative Department]: 

From the task list user will get the task approved by Finance Department. 

 
 

Figure 7: Detail Sanction Order Issue 

 

Step Activities 

11.1 User will enter the Admin Sanction Order No. 

11.2 User will enter Order Date. 

11.3 The user can Select Department/DDO/Division from the drop down. 

11.4 The user can Select  Department from the drop down 

11.5 User will enter the Sanction Amount 

11.6 ¦ǎŜǊ ǿƛƭƭ ŎƭƛŎƪ ǘƘŜ ά{ŀǾŜέ ōǳǘǘƻƴ ǘƻ ǎŀǾŜ ǘƘŜ data for further reference 

11.7 ¦ǎŜǊ Ŏŀƴ ŎƭƛŎƪ ά{ŀǾŜ ϧ !ǇǇǊƻǾŜέ ōǳǘǘƻƴ ǘƻ ŀǇǇǊƻǾŜ ǘƘŜ ŀŘǾŀƴŎŜΦ 
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!ŘƳƛƴƛǎǘǊŀǘƛǾŜ 5ŜǇŀǊǘƳŜƴǘ ǿƛƭƭ ŜƛǘƘŜǊ ǎŜƭŜŎǘ ŎŀƴŎŜƭ ƻǊ ǊŜǾƛǎƛƻƴ ōǳǘǘƻƴΦ LŦ !5 ǎŜƭŜŎǘǎ Ψ/ŀƴŎŜƭΩ ōǳǘǘƻƴ ǘƘŜƴ ŦƻƭƭƻǿƛƴƎ 

steps would be followed. 

 

Step 12 [Administrative Department]: 

 

Figure 8: Sanction Order Cancellation 

 

Step Activities 

12.1 hƴ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ ƭƛƴƪ ά{ŀƴŎǘƛƻƴ hǊŘŜǊ wŜǾƛǎƛƻƴκ/ŀƴŎŜƭƭŀǘƛƻƴέ ǘƘŜ ŦƻǊƳ ƻƴ ǘƘŜ ǊƛƎƘǘ 
side will appear. 

12.2 The user ǿƛƭƭ ǎŜƭŜŎǘ ά/ŀƴŎŜƭέ ōǳǘǘƻƴΦ 

12.3 The user can fill the Requested Amount. 

12.4 ¦ǎŜǊ ǿƛƭƭ ƘŀǾŜ ǘƻ ŜƴǘŜǊ άwŜƳŀǊƪǎέ 

12.5 ¦ǎŜǊ Ŏŀƴ ŜƴǘŜǊ ǘƘŜ άwŜǾƛǎƛƻƴ !Ƴƻǳƴǘέ 

12.6 ¦ǎŜǊ ǿƛƭƭ ŎƭƛŎƪ ƻƴ ǘƘŜ ά/ŀƴŎŜƭέ ōǳǘǘƻƴ ǘƻ ŎŀƴŎŜƭ ǘƘŜ ǊŜǉǳŜǎǘ. 

 

Step 13 [Administrative Department]: 
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Figure 9: Sanction Order Revision 

Step Activities 

13.1 hƴ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ ƭƛƴƪ ά{ŀƴŎǘƛƻƴ hǊŘŜǊ wŜǾƛǎƛƻƴκ/ŀƴŎŜƭƭŀǘƛƻƴέ ǘƘŜ ŦƻǊƳ ƻƴ ǘƘŜ ǊƛƎƘǘ 
side will appear. 

13.2 The user ǿƛƭƭ ǎŜƭŜŎǘ άRevisionέ ōǳǘǘƻƴΦ 

13.3 ¦ǎŜǊ ǿƛƭƭ ƘŀǾŜ ǘƻ ŜƴǘŜǊ άwŜƳŀǊƪǎέ. 

13.4 ¦ǎŜǊ ǿƛƭƭ ŜƴǘŜǊ ΨwŜǉǳŜǎǘ !ƳƻǳƴǘέΦ 

13.5 ¦ǎŜǊ ǿƛƭƭ ŎƭƛŎƪ ƻƴ άwŜǾƛǎƛƻƴέ ōǳǘǘƻƴ Φ A request ID will be generated and user will 
forward the revision from Tasklist. 

 

Step 14 [Administrative Department]: 

 

Figure 10: Save & Approve of cancel/revision  

Step Activities 

14.1 After log in to the application User will select that particular Task Id which was 
generated earlier the above page will open . ¦ǎŜǊ ǿƛƭƭ ŎƭƛŎƪ ƻƴ ά{ŀǾŜ ϧ !ǇǇǊƻǾŜέ 
button . 
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Step 15 [Finance Department]: 

 

Figure 11: Sanction Order Issue By FD after cancellation  

 

Step Activities 

15.1 User will select the task assigned to him .After clicking on that particular task the 
page will open. Here user will enter Order No. 

15.2 Here user will enter Order Date. 

15.3 Remarks will be entered by user 

15.4 ¦ǎŜǊ ǿƛƭƭ ŎƭƛŎƪ ƻƴ ά{ŀǾŜέ ōǳǘton to save the sanction order details. 

 

 

Step 16[Finance Department]: 

 

 Figure 12: Sanction Order Issue By FD after revision  

 


